
ActionCoachCRM Configuring Signatures

1. Open browser and type the URL for your CRM. This is available to you in the 
original registration email sent to you.

2. Login to the CRM with your username and password. This information was 
sent to you in the original registration email.
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3. Click on the “My Account” located on the top right corner of the screen (see 
Figure 2 below)
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4. Click on the “Edit” button as shown in Figure 3 below.
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5. Scroll down the page and under the “Email Option” heading click on the 
“Create” button as shown in the figure 4 below
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6. When you click on the “Create” button, a new popup window will open. Paste 
the signature  generated by Signature generator in the HTML signature box 
by clicking on the 'Paste' icon. (Shown below) and click on the “Save” button. 

The Signature Generator tool can be found in your ActionMembers account.
You can also use the built in Editor to design your own signatures.
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7. Finally click on “Save” button on the main page (shown below) to save your 
changes.


